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Remarks in
Sr. .o
‘_. Activity Activity Details In charge Staff Eais e e case of any
No. Date date piies
deviation
- Departmental meeting Arrange the meeting with HOD and discuss the Department problems All Staff Members | 03/07/2023
2. | Commencement of Lesson plan, Practical plan, and syllabus for first unit test must be prepared All Staff Members | 10/07/2023
classes (SE, TE, BE) before commencement of term.
3. | HOD’s address to
students of SE, TE & BE Start ODD Semester H.O.D. 10/07/2023
% Departmental meeting Arrange the meeting with HOD and discuss the Department problems All Staff Members | 12/07/2023
B Mentor meeting Arrange the tutor meeting and discuss the students their problems anﬂmwﬁnﬂm_,aag 28/07/2023
6. | Disphepesmont Display of Student Attendances for SE/TE/BE Class Coordinators | 31/07/2023
Attendances
7. | Principal meeting Arrange the meeting with Principal and discuss the Department problems All Staff Members | 04/08/2023
m. Departmental meeting Arrange the meeting with HOD and discuss the Department problems All Staff Members | 07/08/2023
. Guest Lecture Arrange the guest lecture on Industry Expert Staff Coordinator :oﬂ m“\wom\w
, J.~ 0.l MESA welfare activity Arrange Visit to Matoshree Adult Care center At Khadavali Staff Coordinator | 21/08/2023
L Safety Awareness BE St . 22 or
Program Safety Awareness Program for SE/TE/ aff Coordinator 28/08/2023
Departmental meeting, Arrange the meeting with HOD and discuss the Department problems All Staff Members | 22/08/2023
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